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  ANNEX B:  PROFILE OF THE ORGANISATION

	A. Full name of entity:

	

	· Legal status
· Attach Notarized and/or authenticated copies of the certificate of registration of the Service Provider’s organization or any other authorizations to operate in Ethiopia
· Attach the organization creation documents and any other legal document demonstrating clearly that the Organization is a recognized not-for-profit entity
· Attach any other agreement between the Organization and the Federal or Local Government

	

	B. 
Geographical address (main office and sub-offices, if any):

	

	C. Other contact information (phone number, email address, etc.) :

	

	D. Name of person authorized to represent the organization/entity:

	

	
E. Number of Staff (full-time equivalent)

	Department
	M
	F
	T
	 Comments

	Programme 
	
	
	
	

	HR & Administration
	
	
	
	

	Finance
	
	
	
	

	Logistics 
	
	
	
	

	Other staff
	
	
	
	

	F. Sectors and target groups: 

	Sector
	Years of experience
	Target groups



	
	
	

	
	
	

	
	
	

	G. Experience in project implementation. Please list implemented and running humanitarian and development projects of the past three (3) years.

	Title of Project
	Main activities
	Project period
	Donor
	Total budget
	Project location
	Target group(s)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	H. Annual budgets both for development and humanitarian projects for the past three (3) years:

	Year
	Total annual Budget (in USD or EUR)
	Main sources of funding/Donors


	2020
	
	

	2019
	
	

	2018
	
	

		I. Management procedures. Please name existing operational & administrative guidelines or manuals that your organisation has in place:







	J. Declaration (Please indicate YES or NO)
	YES
	NO

	By answering yes the organization confirms that it will take all appropriate measures to prevent sexual exploitation or abuse of any direct beneficiary of projects or programmes receiving the assistance provided under the project, or to any persons related to such beneficiaries, by its employees or any other persons engaged under the project.
	
	

	By answering yes, the organization commits that it will not discriminate against any persons regardless of their race, religion, nationality, political opinion, gender, sexual orientation or social group.
	
	




I hereby certify that the information contained herein and attached hereto is complete and accurate.
Signature
Name/title of the Authorized Official 
Name of the organization
Date and place
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